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G
| Acrobat | o
e < A-GAUACCESS 2
Create Convert Preferences Create and Create and Send 4
PDF Multiple Reports Attach to Email For Review
l Create Adobe PDF {Create and Email | Review And Comment)
~ | Template Categories B\
Featuring . . s : : ‘ _—;_\__:.
S s Getting Started with Microsoft Office Access
From Microsoft Office Online
New Blank Database - Open Recent Database
Business
Education % 5 More...
Personal ] Faculty.accdb
e Blank'E')eadtabas':‘ 12/5/2010
ample .
p Featu Online Templates B) o 1301 GUL 610B\..\
HoeEpofis —— = || ) | v AJA0E0A0
L\FLAT_3\ Sawui 8,151 puai.mdb
13 Bffice Oni . ’
Q. Online 13/
F:\aoul Ul sac8.mdb
What's new in Access 2007? 6/29/2010
The new Access 2007 contains more powerful . G:\... \ Bawidi 9,151 pui.mdb
tools to help vou quickly track, report, and 6/28/2010
share information in a manageable
environment. Learn more about the new D:\KFU\...\Exam30_31_2.mdb
features and improvements, 7/16/1431
] G:\Exam30_31_2.mdb
o Getthelatest content while working in the 2007 Microsoft 7/9/1431
Office system ] D\ \Cllasdl paU €5 mis0.mdb
@ Guideto Access 2007 User Interface &/
6/15/2010
Organize all your objects using the new, easy access S . )
s Mavigation Pane @ = waabsall UL 2wl .-\
6/15/2010
Maore on Office Online:
Training ]Templates | Downloads
Automatically update this content from Office Online
Learn more
Ready | MNum Lock
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A2] Student Details CJLM

22| Guardians Subform
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A1 Students tab I es

,@ Guardians Extended
,@ Students Extended
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] Home [ Create External Data Database Tools Acrobat Design

s e | I oy | = New 3 Totals A f Iz }} .
B = = = g |-z { = || A
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Paste T : 3= = aj Refresh Filter ‘ Find
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aQobparoes, |, Y@ 5% Font Il RienTest || Records | Sort&Fitter ||  Find
Students Navigatloﬁ' hd v«

AutoNumber

}Data Typeg_ql_ﬂ.b.d\ & J;“ \

e Caption .
. Guardian Information Indexed Yes (No Duplicates)
i 2 Smart Tags
Supporting Objects 2 ‘ Ak : |
- JJM%‘ Text Align General

General| Lookup

B student List f i Company Ie"t
|Last Name ext
5 orms |-
A i students Guardlan Relationship Text
,. Allergies and Medications student Number
A8 Emergency Contact Informati... _'F"St Name Text
8 student Address Book f?.E'maflAddress Jext
) 0 | Job Title Text <
8  Student Phone List o Jm . = o
) Field Properties
48 students by Level
' General |Looku
. | Studerr@QQr S R AT il .
Field Size Long Integer o« . I -
Guardians 2 New Values [Increment dﬂ;‘ ‘Jmm ‘JP (@]
Format .

Jaaal)

A field name can be up to 64 characters long,
including spaces. Press F1 for help on field
names.

Cisplay Contraol

List Box
Combo Box

The type of control to use to display this field
an farms. ~

Design view. F6 = Switch panes. F1 = Help.
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A-2] Student Details J * Reportl-leader

Student List
All Students
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Emergency Contact L.,
Student Address Book

Student Phone List
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Students by Room
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Guardian Information

Supportmg Objects 2
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opular le Options for the current database. : :

Datasheet Application Options

Object Designers Application Title: 1 [

Proofing Application Icon: 1 [ [ Browse... ] =
Ktanced Use as Form and Report Icon

Display Form:
Display Status Bar
Add-ins Document Window Options
ing Windows
(® Tabbed Documents
Display Document Tahs
Use Access Special Keys (i)
[] compact on Close
|:| Remoye personal information from file properties on save
Use Windows-themed Controls on Forms
Enable Layout View for this database
Enable design changes for tables in Datasheet view (for this database}
Check for truncated number fields
Picture Property Storage Format

(® Preserve source image format (smaller file size}

O Conyert all picture data to bitmaps {compatible with Access 2003 and earlier]

Customize

Trust Center

Resources

E

[ OK ][ Cancel ]
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1. _J O o) idistart a3 All Programs a Microsoft Office o
in ) AL—(‘J ' Customers : Database (Access 2007) - Microsoft Access Micmgqgt Office Access 2007-

' Acrobat I

Create Convert Preferences Create and Create and Send
PDF Multiple Reports Attach to Email For Review - » e &
Create Adobe PDF Create and Email |Review And Comment 3. KA ?-H-!‘ JL\AA

Template Categories

Featuring

Getting Started with Microsoft Officg

Local Templates

From Microsoft Office Online

4. MXaYaccdb

Eamce Online

What's new in Access 20(

= Blank Database
The new £ ? :
— contains 1 Create a Microsoft Officg ah
s toalsto h not contain any exisj data or gk,
track, rep:
- informatic —  File Name:

manageal Customers.accdb
. v 1
environm

about the D:\KFU\College Distance Education\IT2\Slides\

and impre
I Qreateq | Cancel |
Al

4 L

Num Lock

Business

Education

Personal

Sample

Non-profit

|

. Getthe latest contentv ¥
| 4

4

4

Design view. F6 = Switch panes. F1 = Help.
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2. praal gl e” Jglaadl araat dgal g A JEIN ¢SaDesign View .
3. JUIN) g8 Jganl) Bia () qallay g

(g [ I 5 Customers : Database (Access 2007) - MiC... | Table Tools

Home Create External Data Database Tools Acrobat Datasheet @
M li} ﬁ & Insert Data Type: ~|[ ] Unigue -
@ « = l EE i’ Delete Format: |Formatting = ||_| Is Required % ! !
Vew || e A0 03 L0OK o ename | RSN
Visure Fislds & Columns :

Datasheet View [ v « || ] Tehtat

=

A el save Table Marne:
== | Close
' Cd | Close Al
B Design viewD

Recori Datasheet View
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Table Tools i Customers : Databa e (Access 2007) = Microsoft A
Design

Home Create External Data Database Tools Acrobat

;\\ ‘ *I"/ ~ea Insert Rows "fa
=i 2=
e — =5 Delete Rows

anary Builder Test Validation Property Indexes
Rules @ Lookup Column Sheet

Views Tools Show/Hide

All Tables v « || ] customers x

A d

customers A - QlDataType) | -
3 customers : Table ? AutoNumber B
! v

Field Properties

Memo,
——— General lLookupl
OLE and —> || | IField Size Long Integer
1 —_— New Values Increment
HVD erl n k —> || | Format | A field name can be up to 64 characters long,
are n Ot Caption | Ceneral Number 3456789 including spaces. zraer;se::.l for help on field
| d d —_— Indexed Yes (Mo Duplicates)
naexe Smart Tags [No
—_— Text Align General J

Left
| Center

“_ "h" uﬁ P‘du'“’ (f‘ JJ"SS Y‘ M‘ [R}Ilgs;';:cbute Al “\\\\“S\
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Home Create External Data Database Tools Acrobat Design @
] R o —+=Insert Rows = /77
F & o 4
g ! = Delete Rows
View Primary Builder Test Validation S Property Indexes
v Key Rules a4 Lookup Column Sheet
Views Tools Show/Hide
[| All Tables v «|| 2 customers
customers |4 Field Name [ Data Type i
customers : Table ~ rdd \ AutoNumber
—3 cName Text i Jaesll
perties —
- Memo g
o4 S -
A0S Laad Number U"_d"l
@ " Y a8
i 0l el Field Size 0] - Date/Time + -/ *|a|=> << and or Mot tke| ()] Paste | Hep |
3 @J J s [Format ] Currency =
. 2 ~ Input Mask EIFunctions
e ,)M d‘“ L)A'm Caption | AutoNumber £ Constants
s N Default Value . Yes/No 1 Operators
L-GJA)J < Validation Rule , OLE Object
w Validation Text | Hyperlink
JAJMJ OJ:MS‘ Required Yes Attachment
. Allow Zero Length No )
@, aM > Indexed Yes (Duplicaip| LOOKUP Wizard...
Unicode Compression  Yes
3 _yaasl) IME Mode No Control
e IME Sentence Mode None

Smart Tags

/

Design view. F6 = Switch panes. F1 = Help.
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# Delete | Format: | + 7] 1s Required =
View New Add Existing Lookup - = ‘ Relationships Object
' v Field Fields  Column =0 Rename | $ % » V‘Sg ’ngl Dependencies
Views || _ Fields & Columns . Data Type & Formatting J Relationships
All Access Objects v « || Z] products
Tables 2 |l pd  -| pName | pQty ~  pDescriptior ~ | Add New Field
& customers *
@ products
Record: 4 ¢ ‘fl_;f»i_:] L | K No Filter |fSearch
Datasheet View | “Num Lock || B @ 44 s
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External Data Database Tools

Primary|Builder Test Validation

Rules
Tools

3« Insert Rows
=S Delete Rows
@ Lookup Column

All Access Objects v o«

A

Tablgs A
@ customers

@ orders
@ products

old

cld
cName
cAddress
cCity
cCountry
oDate

Field Name "

able 100}

Acrobat Design |

g{l:;llll

Property Indexes
Sheet

ShowHide

Data Type
 AutoNumbler
Number
Text
Text
Text
Text
Date/Time
Number
Number

Field Properties

Description

General Lookup|

Field Size
i_Ngw Values
Format
‘Caption
Indexed
Smart Tags
Text Align

Long Integer
Increment

Yes (No Duplicates)

_ General

The data type determines the kind of values
that users can store in the field. Press F1 for
help on data types.

Design view. F6 = Switch panes. F1 = Help.
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All~
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- Home Create External Data Database Tools Acrobat Design (7]
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View Primary Builder Test Validation n S Property Indexes

- Key Rules e Lookup Column Sheet
Views Tools Show/Hide
All Access .. v « || customers | = orders | = products |
Tables P Field Name Data Type Description -~
E customers ' | pld AutoNumber @
B orders |pName Text

pQty Number v

E products I =

Field Properties

Genera! ]Eookup]

Design view, F6 = Swi

Field Size
Format
Decimal Places
Input Mask
Caption
Default Value
Validation Rule
Validation Text
Required

Long Integer
General Number

Auto

>=0

) ESEereE o g

MNo

Microsoft Office Access

! "-'., One or more values are prohibited by the walidation rule '==0' set for ‘producks,. pQty'. Enter a value that the expression for this field can accept,

Microsoft Office Access

LidBerror message that appears when you
i value prohibited by the validation rule.
Press F1 for help on validation text,
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