                                                            UNIT-4
Choose the correct answer:
1.Friendly letter starts with the ___________________.
a. body opening                                             b. body closing
c. closing                                                           d. salutation
2. ________________ is a friendly closing.
a. yours faithfully                                                b. respectfully
c. yours sincerely                                                 d. bye-bye  

Friendly letter format: 
March 19 2012___________________
_______________ or salutation
Hi, how are you?___________________________ .I am sure you are busy with your exams. I am busy with my exams at college.
We are having holidays from 22 March. I hope to visit you during my vacation. 
Hope to see you soon._________________
Bye, Bye_________________________
Noora__________________.

State is the statements are True "T" or False "F":
1."To whom it may concern"is too formal for a friendly letter.(        )
2.We write the friendly letter to keep in touch with friends and family.(      )
3.The friendly letter ends with the signature. (       )
4.Friendly letter has four parts.(        )

 
   

