Complete

1-the  turn off option , which shuts down the operating system and turns off the CPU
2-the cancel option , dismisses the current dialog box without taking any action 

3- restarting your system is often referred to as soft boot
4- when an application stop responding , you most press ctrl-alt –del  at same time 
5- using ctrl +alt+del is sometimes referred to as hard boot 
6- the standby  option , which reduces the power to most of the devices , except memory 
7- we can change the date and time , volume setting , and desktop display option via the control  panel 
8- screen  saver display a graphic or animation when the computer is inactive 

9-format means to prepare the disk to store electronic data

10- use the long format option when formatting a ZIP disk 
11- the restart option , which shuts down the operating system and then restarts it automatically 
12- the basic information ,s and operations  about your system are installed RAM and operating system &version number
T. F
1- we can changing date and time by the control panel only (F)
2-we cannot change the language to another input language because your system use english language as a default language (F)

3- if there is no volume icon in the taskbar . you cannot display it (F)

4- never try to reformat your hard drive (T)

5-the screen saver determine the size of individual elements (F)

6-we can prepare a used disk , but we cannot format a new disk (F)

7- we can protect your system by using a surge protector that absorbs voltage surges so they don't  reach your system (T)
8- the more resolution your display , the more information you can display on screen (T)

