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e Essay-5th Class
e Chronological Order: Process Essay
e Process Essaydiiall 44,

e Basic Infodsubul cila glaa

e A Process essay Is a description of a procedure, a step-
by-step analysis and explanation of a process.
Mcyjo# sl Jalat o) jaY Caiag sa Jdll 45yl 0
e Many tasks that we do every day are processes that we
follow in a specific order.
O iy L Lia gy L 2685 () Glgall (e S o
¢ |t addresses a familiar process that we currently do
regularly or that you have done in the past.
abaie 5 ald) 5 el < 6l 4 o i el 48 gl dilee J5lily @
e You are "the expert" and the organization of the essay is
governed by chronological order, so it should be the
easiest essay to write for you.
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o Use First Personds¥) gaidl) alaiiul

e | am asking that you explain a process, and use
expressions such as:
e ) ynaat a2l g ¢ Ay Hlall i o)) llal @
e "| (or we) did this, and then | (or we) did that (first
person)"
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"(JsY) pandll) Gl Jad (o o) Ul elld aey g - 138 caled (as ) LI " @
e Do not use 2nd person such as:
e S s il aaati Y e
e "You do this next, and you will see... (Second person)."
M (GG e ill) s gy (A Gl alall Sy @
NEVER, EVER use second person in this essay for me!!
| Aladl oda 8 AV addl) aladin) 1) ol e

Audience _sgeall

Your audience is your reader.

c«\)ﬁ\ (”A sﬂ‘)}@a; [
Keep your reader (me) in mind, and assume that | know
nothing or very little about your topic.
Q1 ol el 1 Gl s - () el ol (5l kil Lie¥) 5 o
Sl g g laa
e Therefore, you must define any terms | may not be
familiar with.
ade allae 81 Y S8 - oo () yaadelle Cay - Gl o
e Don't assume that | am an expert in computers or in any
other subject.
Al g smsa gl sl ignaSlls eal 4 a6l (= G Y e
e Clarify your descriptions so that any reasonable person
would understand your meaning.
Al 805 la Line gy Jile add gl Cunydliag miag @
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e Do not instruct me on how | can perform the task you
have done. Rather, explain how YOU did it.
Al Caled 2 i) - aBlgll 8 Ly Caad daga o0l A0S0 25 5 Y @

e Writing Style 4:Us!) cislul

e This is not a diary or journal exercise. It is not a narrative
or story.
RVOS I - W P RCITUR DS R T P O R EP TR AT
¢ |t must describe a procedure that can be broken down
Into steps or stages.
dala ) clsha ) dandi (Say ol ja) cual Gl ng o
e | suggest that you should try to organize your topic into
three main categories
Aty 8 O ey Galdl) g g gall ol o Jglai o e ~ 53 o
e \When you are organizing, first make sure your thesis
statement is written correctly.
@M@&M&\DJM\MMSUAJS\A ce.\.’a.\.\j\m °
e The thesis should immediately lead to the three divisions
you make for your body categories.
il A o Lgyad aludl 2D ) ) @ (a5 dpmala Al ) o
e Make sure that each paragraph then has a suitable topic
sentence that outlines that stage of the process.
Aa el o3 45yl 23ny 315 Aleall Coulia p g ga gl 545 JS o ST o
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e Organizing the Essay Jiall skt

e The organization of the process essay should look like
this:
IS 136 5% o g JUial) A sl la o
¢ Introduction paragraph
5 a8l dadaa @
e Stage one paragraph
3as) g1l 3 yaall Al 4o @
e Transition, stage two paragraph
agllani -5 el Aol s jdl) @
e transition, stage three paragraph
alenl - 5 sl AIE) s yd) o
e {any other stages if necessary}
s e Al dal el e
e transition, conclusion
Lol Alen) o

e Each body paragraph will be one step in the process,
and various sub-steps should be explained within each
body paragraph.

JS Jal Gl shad g jall Calide 7 ph aabyg Al Hlall 3aa) g3 6l 3 j3d (JX1 @
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e Be sure to use transitions to tie steps and sub-steps
together: to act as bridges so that your writing flows
more smoothly and coherently.

GBS Gy ) g Al (35S 1lae @) shadll) Jay )1 oSS aladil (e ST @
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e Most of the transitions will refer to time because the
process paper analyzes steps of a process in time: first,
second, third, next, then, soon after, later, last, finally,
and so on.

D) o Aalee il glad Jlas A8 Hlall (Y gl ) s Y saill alaas o
c‘)';‘j S L_ﬁjuﬁ 3 g b yid dma ‘("’ c‘;ﬂ.ﬁ\ cmm\j@m\jéjy\
N34 5 o)yl

e A body paragraph should have a minimum of five
sentences, so avoid having them be too short.

Bonal aglea Cuind UL Jes Geed o (ol aad 38 (685 G s @
alall

e The Intro Paragraph 5_8il) 4asia

e Good process intros open with a general subject and
gradually move toward the THESIS STATEMENT.
Ole a5 b yai & jaill 5 dalall Gile g gall ae Ciladiall 238 s01a 48y 510 @
Al
e A good intro flows well, with no choppy sentences
appearing out of nowhere.
£18 O e - AlEie Al&aT Y o (S5 Bain dadie o
e They transition well.
s I Jleny) o
e The reader knows immediately that the essay will be

about a procedure.
el ya) Jaadl of Vs Coyay (s )&l o

e First, always remember that the thesis statement of your
essay is the LAST sentence in your introductory
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paragraph.
558 sa | yal g elillia e dmala Ala ) Gladl o oladl of Ll SX Y 4l @
i ala e
e |t is the most important sentence of your essay, so a
great deal of thought goes into that sentence.
caly Sl e € 8 e ollh g cclillia 8 daal S ALal) o 020 @
" ideall @l Y
e All of the ideas you present in your body paragraphs
must flow from that sentence, and in many ways, your
thesis controls your conclusion as well.
Al N dac (3 ykay s ¢ Alealdl o2d (e ol ol jadll b anss 3 HISEY) (S o
Aalitin) e Xl 4alal)

e The Thesis 4l

e Do not "announce" or "talk" to the reader as in the
following examples of bad writing:
) S A0 ALY b LS (o )8 o) " Has" o ol Y e
"In this essay, | will explain..., "z sile «Jaadl 12 & "
“As | mentioned above...,” 3 < SH LS
"As | have shown...," Ul ¢y S
"| have chosen to write about...," ce Sl o) < sl sl
"the above reasons,”s>el 5 ) sSaall LSl
Never use the following expressions: 4l juleill aladio) axe
"| think," o aic|
"| feel," yeil Ul
"In my opinion." =l
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¢ If you are somewhat creative, you can begin with a
creative introduction
ety dadie aw o o dliSay e as ) elay) S 1Y) @
e Even if you aren't especially creative, your thesis
statement must set the tone for the rest of your essay.
illie 48y sl Jasat G amg Al ) cpals el Sial Gl s o
¢ |t must have a subject and a comment about it.
& sasall 138 Joa @alaill 5 & guiasall O3S0 () 2y @

Sample Thesis Statementsaiiw il 73 sai cilily

(General introductory material comes before the thesis)
(Al J8 U dalad) aeaill 250 41) o

...Once those decisions have been made, the difficulty of

learning all the steps involved in diaper changing comes:

preparation, procedure, and clean-up.
ot (8 Aadial) ) ghadl) alat Ay gria g ¢ CwadB ) ) Bl | Basl g3 e @
adasill g - 43 k) alae il Clizalial)

e ...There are many delicious shrimp recipes. However, |
enjoy preparing a French appetizer called "Shrimp
Bordelaise."

Call alae by actainl Ul eelld aa s 3230 Gl g )l Clia g (e el Gllia o

"0l Bordelaise" sevs A jdll

e ...The actual process of preparing a bowl! of cereal is not
difficult; what is hard is selecting what | want.
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Dkl Cmaall 5 dria Gl Gl @) (e (i juaadl 4agal) 45 )Ll o
A
¢ ...to maintain a healthy, attractive, and happy Shih-Tzu, a
regimen of weekly grooming is required. (Regimen
Indicates a process, something repeated.)
el (e dpan (po 20 W 63 Al B s (olda g dna A Lo Blisll o
(USie yel ¢ Ak ) i daes) | o saud)
e ...To make this popular "Y" shaped necklace, several
easy steps must be followed.
Al @l shad Bae 4l Gl Caag 008 JSG e- HLEnyY) and 5"Y" 128 Jzal o

e Writing Topic Sentencesdasll § s sa 4,18

e One of the dangers of this type of essay is to write a
topic sentence that is too narrow or limited.
3agann ol Az ¢ g gall Jaaldl LS o0 Jall (e gill 13g) jlaladl aa) o
e For example, if your topic sentence Is:
1 ¢ s sall Jan il 1Y) QU Juaws e o
e "Next, | wrote a resume,”
AgAl B jund) i€ — L o
e That body paragraph can discuss ONLY writing the
resume.
Laas ol AIAN 5yl A0UK 4Bl 5 3l s3gd (Say @

e You cannot switch the subject matter in the middle of the
paragraph and begin discussing how you contacted
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employment agencies or how you phoned for interviews.
YIS 5 ApdS Ak8liay el 5 3 8l Caialia A & s gall Lo S Y @
Lila coLlaall ¢ jal g calias) Cayls il

e Mistakes witnessed by Mr. Sholtis
Sholtis dwdl Lagd Al gUady) o

e Remember, all of your body paragraphs' topic sentences
must flow from the thesis statement, so pick a thesis
statement that is broad enough to cover all of your
stages in your process.

i ¢ Amalal) Al 3 e (e Ol () Cany £ saasall il 38 JS ¢ S o

CAgleadl dal e pes dplazdl 3 L ol

e For example, | had a lady who wrote about her

daughter's birthday party and wrote her thesis like this:
rJndll 138 e Ll 03he de Jis e B i€ JBal) s e o

o "After selecting the theme, the next step was to prepare
the food."

M Al 3 phadll aladall jaeat CilS -3 Sall HLSA) 2y " @

e Then, the entire essay must be about the food
preparation.

ekl aead e JaKI Jaall () 6 o s <5 o

e No other topic, such as the games, the location, or the
Invitations could be mentioned, so she painted herself
Into a corner.

la S (S &l el ji ccﬁ}d\j ct._\\.diﬁ\ Jia ¢ P‘&}‘A}o WY e
(ke (B Lgnadh i g
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e Therefore, if she had wanted to discuss those issues,
she could have written:
'S ) oSl e (Lleadl) AdElia 3y 55 i€ 1)) el o
o After selecting the theme of the party, preparations
focused on planning the invitations, the games, and the
food. (Also notice that active verbs such as preparations
focused on planning is better than the next step was. To
be verbs are usually boring.)
¢ & geall ladadsl) 8 Cilalaaiu) S 5 - Aliad i )l g gia gall 23T 2ey @
OS5 ) clalamin) Jie ddadil) JladY) o Ladl JaaY) e 1aad) g alad¥)
(Aae 585 L dale 5 Jladl 0585 (Sl Aaald 3 ghad (o Juadl Jashadil) e

e Suggestions to Aid Paragraph Development
5 yadl|  glat ‘;A&MQIAJ& °

e Not only tell what to do but also tell why to do it.
I o g 13 J s Ll ST 40 oLl Cany Lo Jaid J 81 Y o
e Sometimes it's important to tell the readers what not to
do. And why.
Gl g Jrin Ve ol Al J 53 o) agall (e Lkl @
¢ Inform readers of necessary cautions or warnings.
il ypasl) ji aniill 3 g puia ¢l yll QL\ ©
¢ Include not only information about the process but also
enough text to "prove" your point of view about the
process.
"L J il S L Liadl (815 A8kl e Claslaa (5 gu i Y @
A bl )l g
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Define any terms with which the readers may not be
familiar.
Adglle je a8 Allg el 3 aedag d gl Ban o
Use pictures or diagrams that are helpful.
285 A Al a gl gl guall aladiul e

Conclusions<laliiuy)

As in any essay, your conclusion of a process paper
summarizes the essay.
Jaall FUiiuy) 48yl (e Y (Jlia ) A LS o
It brings the reader "up to date" on the process, such as
explaining the results of this process.
g Ll il 7 5 e ¢ Bl " oY) " s g o
For example: Jidl Juw e
you might discuss how much the family enjoys the patio
you built
o 3Ll ai ol & ALlal) aici sae (38l () Sy @
how pleased your sister was with the quilt you made her
how much everyone enjoyed the party you planned
Led cnae] dlisy apaal) alialy (2K o
how you got a promotion for handling your procedure so

well

Whatever the current status is on the project you did.
pilad & g piall e ol )l gl GS L e
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e Even if you just do a recipe, you can tell about how
people feel when they see it or taste it, and how satisfied
you become when you see others' reactions to your
work.

Losie Gl ey oS Jsa Jsdl O (Sans Abas 3 jaa (S50l Jn @
Jad 2535 (5 Ladie ial el O iy oy ¢ 4l gy ) elld (45 5
Al 8 pyaY)
e There is a sense of completion to the essay
JEall A elgi¥h Hsndi cllia o
e It just doesn't stop abruptly causing the reader to wonder

how it all turned out.
saoa S Jeludilly (o)Al cani Lao slad Cai 55 Y o

e One way to see if your conclusion is good is to read your
Introduction and then jump directly to the conclusion and
see if the two flow together well, or do they seem to be
part of two different essays.

dadiall 158 O 5 am g4 @y [alall 2L IS 1Y) 48 el 3aa) 5 45y 5la @
IS Lae il ol S 1) La 48 ya g Lt 5 puiile Sl 2ay 3l
Addide opillia e le Ja g2m Y L) gleaa

e They should be similar in tone; if you start your intro
humorously, your conclusion should be also.

oy lalivin ¢ 4alSé dadia o i€ 1)) 5 gl 8 Allae () sS5 of caaiy @

" Ll oS o

e Similarly, if your intro is formal, your conclusion should

be formal as well
A oy elalitinl 58 o (S cpany dadia 13) (Jidls @
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