هذي اسئلة من اختبار اعمال السنة الماضية
                                                                   السؤال1 
43- E-mail started on ________. 
إجابة 
a.
1971 
b.
1985 
c.
1995 
d.
2000 
السؤال 2
44- When she heard about her mother's illness, she got very _____________. 
إجابة 
a.
upset 
b.
nice 
c.
rude 
d.
organized 
السؤال 3
45- You must include your ________ at the end of every message. 
إجابة 
a.
spelling 
b.
signature 
c.
subject 
d.
jokes 
0.5 درجات
السؤال 4
46-She was the nicest woman, but her husband was not. He was ___ friendly.
إجابة 
a.
co
b.
mis
c.
re
d.
un
0.5 درجات
السؤال 5
47-Ahmed __s boss doesn't like to use e-mail.
إجابة 
a.
;
b.
?
c.
'
d.
,
0.5 درجات
السؤال 
48- To ____________ is to talk, write, or otherwise contact another person.
إجابة 
a.
reply
b.
receive
c.
organize
d.
communicate
0.5 درجات

49- Sally likes to be _________ in the morning. She usually sits in her sitting room for an hour, quietly reading the newspaper.
إجابة 
a.
sleeping
b.
calm
c.
organized
d.
polite
0.
ا0 
50- Salma never says please or thank you. She is ________.
إجابة 
a.
nice
b.
upset
c.
rude
d.
polite
0.5 درجات
السؤال 
It is rude to use all ___________ in an e-mail. It is the same as SHOUTING.
إجابة 
a.
capital letters
b.
small letters
c.
period
d.
comma
0.5 درجات
السؤال 
52- A __ flame__ is an angry e-mail message.
إجابة 
a.
" "
b.
; ;
c.
, ,
d.
? ?
0.5 درجات
السؤال 
53- Yesterday I got a letter from an old friend and I _________ to him quickly.
إجابة 
a.
received
b.
communicated
c.
replied
d.
organized
0.5 درجات
السؤال 
54- Laila wants _________ an e-mail to her sister.
إجابة 
a.
to send
b.
sending
c.
sends
d.
send
0.5 درجات
السؤاال 
55- You must always check the _________ of your e-mail. 
إجابة 
a.
signature 
b.
reading 
c.
capital letters 
d.
spelling 
0.5 درجات



السؤال 
56-I've read the directions once, but still don't understand. I have to __read them again.
إجابة 
a.
co
b.
mis
c.
re
d.
un
السؤال 
57- One of the important netiquette do's is to keep the message _________. 
إجابة 
a.
long
b.
short
c.
private
d.
polite
السؤال 
58- Hassan and Mohamed don't enjoy _________ jokes in e-mails. 
a.
to receive
b.
receiving
c.
receive
d.
received
السؤال 
59- I'm sorry. Can you repeat that? I think I ___ understood you.
إجابة 
a.
co
b.
mis
c.
re
d.
un
60- The equipment in our office includes ___ faxces, computers, printers, copiera, and recording machines. 
a.
,
b.
:
c.
;
d.
?
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